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EXAMPLE OF A ONE DAY CAMPUS VISIT

Dr. Jane Doe 
Candidate , Search Name  
Date of visit here  

Itinerary:


Flight Information: 
Date of Flight 
Name of Airline 


Confirmation Number: 



Flight Number: 

Depart:

 


Time  
Arrive:
 



Time 



Hotel Information: 
Name of Hotel 


Confirmation Number:  
Hotel Address 

Search Covers: Room/Meals/Tax 

Taxi Information:

Include information about how to get from the airport to the hotel/ How to get from the hotel to Brandeis and how to get from the hotel to the airport.  In some cases you may want to arrange taxis to and from the hotel.  You will need to have a contact phone number for the taxi.  Also during some visits The Chair of the Committee has picked the candidate up from the hotel. 

If the candidate arranges his/her own taxi/travel ask him/her to provide all receipts to the administrative coordinator for reimbursement.  
Dr. Jane Doe 
Candidate , Search Name  
Date of visit here  

Day of the Week, Date  

8:45 a.m. 
Travel from hotel to Brandeis University 
Name of Taxi Service
Phone #

9:00 a.m. 
Welcome  
Building
Chair of Search Committee, Title
Room #

9:15 – 10:00 a.m.       
Meeting with Heller Faculty 
Building

Room #

10:00 – 10:45 a.m.       
Meeting with Associate Dean 
Building
Name, Title
Rm #  



10:45 – 11:00 a.m. 
Break  
Building                           

Rm #  
11:00 – 11:45 a.m.. 
Meeting with the Student Advisory Committee
Building
Student Name, Degree Candidate 
Room #  


11:45  -12:15 p.m. 
Break/Prepare for Lecture (lunch will be provided)
Building
 

Rm #  
12:15 - 1:30 p.m. 
Lecture: “Title Here” 
Building 
 
     

Rm #  
 
1:30 - 1:45 p.m. 
Break 
Building 
 
Rm #   
 
1:45 - 2:45 p.m. 
Meeting with Institute and Program Directors
Building 
Name, Title 
Rm # 
2:45 – 3:45 p.m.       
Meeting with the Search Committee
Building 
Name, Title 
Rm # 

3:45 - 4:00 p.m. 
Break 
Building 
Name, Title 
Rm #


4:00 – 5:00 p.m.
Meeting with the Dean 
Schneider
 
Rm # 116
 

5:00 p.m.

Wrap-up and Departure
Building 
Chair of Committee, Title 
Rm #  

5:30 p.m.
Dinner with the Search Committee 
Address of 
 
Restaurant’s Name 
 Phone Number 
Restaurant
 
Name, Title 
Reservation for
 
 “Name Here”  

 1

